
 

Faculty Advisor MA and PhD Degree 
Graduation Checklist 

 
Please use this guide to ensure that you have completed all 

necessary steps. 

 

Ask student to file 
"Intent to Graduate 
Form" with AddRan 

Dean's Office

Ask student to send 
thesis or dissertation 

to committee 
members

Schedule date for 
dissertation defense 

(submit form to 
Dean's office)

Student revises 
dissertation as 

required by 
committee members

Student must e-mail 
full text of revised 

dissertation to 
p.worthing@tcu.edu

Public defense of 
thesis or dissertation

Major professor files 
"Thesis or Disseration 
Grade Report" form 
with Dean's office

Student acquires 
signatures for 

approval page and 
inserts into thesis or 

dissertation

Student uploads final 
version of thesis or 

dissertation to 
Library and 

ProQuest/UMI

Hooding ceremony 
(Thursday or Friday 
before graduation)

Graduation 
ceremony

(Saturday)


